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The Division of Adwinistration provides staff support to the Department #n the areas of

general sccounting, audits and fiscel procedures, parsonne]l and training, contracts pro-

curemant &nd administration, equipment econtrol, purchasing, inventory sand warehouse control,
- general files, records management, Department budget and air travel service.

11 This file contains the following documents (mciude form numbers and titles, if any, and file arrangerhent):

Documents relat!.ng to accounting for -eniu cellocted as fees for werweight/ovarci.ze :
wvehicle ,e'mits.

Included are: Oversizelt)veriuighf Cash 61' Charge Permits
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15. Is the information contained in this series ever sumimarized or published? Attach copy of summary or publication. [ ] 7|‘x 1
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Series must be retained until after the state audit .
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13 & 14,

18.

Oversize/Overweight Vehicle Permit File

Explanation of Yes Answers Question 13-23

The recoxrd copy is maintained by the Office of Permits & Enforcement., The
Office of Permits & Enforcements sends duplicate-copies of the permits te
the Accounting Office. These copies are uwsed in accounting fer the permit
fees,

The file could be reconstructed from the files maintained by the Office of
Permits & Enforcements,

Rationale: TYhe recommended retention period satisfies administrative and
fiscal requirements,




